ROPEWALK FACILITY HIRE BOOKING CONFIRMATION 2010
	DATE OF MEETING
	TITLE OF MEETING
	TIME FROM
	TIME TO
	NUMBERS ATTENDING

	
	
	
	
	

	CONTACT NAME
	

	ORGANISATION
	

	ADDRESS
	

	TELEPHONE
	

	E-MAIL
	

	ORGANISATION TYPE
	( FACILITY MEMBER

( CHARITY/COMMUNITY GROUP

( BUSINESS/LOCAL AUTHORITY


	EQUIPMENT REQUIRED @ £5 PER ITEM

	( LAPTOP
	( PROJECTION SCREEN

	( DIGITAL PROJECTOR
	( OVERHEAD PROJECTOR

	( DVD/VIDEO PLAYER
	( FLIPCHART


	MEETING ROOM CAPACITIES (PLEASE TICK REQUIRED ROOM & LAYOUT)

	ROOM
	THEATRE STYLE
	BOARD ROOM STYLE

	( HAVEN ROOM
	( 20
	( 15

	( HUMBER ROOM
	( 40
	( 22

	( ROPERY HALL
	( 120
	( 40


	CATERING REQUIREMENTS (FOR BUFFET DETAILS PLEASE SEE REVERSE)

	( TEA & COFFEE @ £1.30 PER HEAD
	FOR __ PEOPLE
	AT __TIME__

	( TEA & COFFEE @ £1.30 PER HEAD
	FOR __ PEOPLE
	AT __TIME__

	( TEA, COFFEE AND BISCUITS @ £1.50 PER HEAD
	FOR __ PEOPLE
	AT __TIME__

	( TEA, COFFEE AND BISCUITS @ £1.50 PER HEAD
	FOR __ PEOPLE
	AT __TIME__

	( BUFFET NUMBER ___ @ £___ PER HEAD
	FOR __ PEOPLE
	AT __TIME__

	( LICENSED BAR (ROPERY HALL EVENTS ONLY – UNDER 30 PEOPLE £20 CHARGE)


	HIRE RATES
	FACILITY MEMBER
	COMMUNITY GROUP/CHARITY
	BUSINESS/LOCAL AUTHORITY

	HAVEN ROOM
	
	
	

	PER HOUR
	£5.00
	£6.00
	£10.00

	PER SESSION (HALF DAY)
	£15.00
	£18.00
	£30.00

	PER DAY
	£30.00
	£36.00
	£60.00

	HUMBER ROOM
	
	
	

	PER HOUR
	£10.00
	£12.00
	£20.00

	PER SESSION (HALF DAY)
	£30.00
	£36.00
	£60.00

	PER DAY
	£60.00
	£72.00
	£120.00

	ROPERY HALL
	
	
	

	PER HOUR
	£18.00
	£25.00
	£35.00

	PER SESSION (HALF DAY)
	£50.00
	£65.00
	£100.00

	PER DAY
	£100.00
	£125.00
	£185.00

	PLEASE NOTE: There will be an ‘out of hours’ charge of £25 payable if your meeting finishes later than 6.00pm. This charge is payable in addition to the Room Hire Rate.


	
	DETAILS
	TOTAL PAYABLE

	ROOM REQUIRED
	
	

	CATERING REQUIREMENTS
	
	

	EQUIPMENT REQUIREMENTS
	
	

	ANY OTHER DETAILS
	
	

	
	TOTAL
	


	I/We agree to abide by the Conditions of Hire

Signature of Hirer__________________ Print Name __________________ Date _________


Cancellation Fees

If you cancel your meeting within 3 days of the meeting date, there will be a charge:

Within 72 Hours – ¼ of the total amount

Within 48 Hours – ½ of the total amount

Within 24 Hours – Full amount payable

Ropery Coffee Shop
[image: image1.wmf]Buffet Menu

Please note that drinking water is provided with all buffets.

Tea & coffee or orange & apple juice are available at an additional cost of £1.30 per head.
----------------------------------------------------------------------------------------------------------------
BUFFET 1 - £6.50 per person
Selection of Sandwiches

Cheese & Tomato Bruschetta

Chestnut Rolls

Crudites with Dips

Nachos with Salsa

Individual Brie Tarts

Fresh Fruit Platter
----------------------------------------------------------------------------------------------------------------
BUFFET 2 - £8.50 per person
Selection  of Sandwiches
Chestnut Rolls
Mini Yorkshire Puddings filled with Roast Beef and Horseraddish or
Cream cheese and Carrot.
Cheese and Tomato Brushetta
Individual Brie Tarts
Crudites With Dips
Nachos with Salsa
Crisps and Nuts
Mixed Cheese and Biscuit Platter
Cake and Fresh Fruit


----------------------------------------------------------------------------------------------------------------
BUFFET 3 - £10.50 per person
Homemade Soup with Warm Bread

Hot Baked Potato with Butter

Various Salads – Rice Salad, Pasta Salad

Cous Cous Salad, Cucumber & Tomato Salad

Dessert of Your Choice – Cheesecake, Chocolate Tart, Fresh Fruit Salad

----------------------------------------------------------------------------------------------------------------
Alternatively for groups of fewer than 15 people why not take a break from your meeting and have lunch in The Ropery Coffee Shop.
Menus available on arrival or in advance of the day for selection, reserved seating and service at the time you choose.
CONDITIONS OF HIRE OF PREMISES

(To be retained by Hirer)

1.
No letting will be made for any purposes which may be regarded as a cause of annoyance to the neighbourhood.


2. 
The premises shall only be occupied at the times approved of by Ropewalk Management.
3. 
Ropewalk Management shall not be liable for any loss, damage, or accident to the Hirer or persons admitted to the premises by the Hirer.
4. 
All applications for the use of the premises should normally be made at least one month before use of the premises are required.
5. 
Either an official order form or a non-refundable deposit of 50% of total fee is required on booking.  The balance due must be paid within 30 days of receipt of invoice.  (Cheques to be made payable to Ropewalk Management.
6.
Definitive times must be stated at the time of booking.  If premises are not vacated at that stated time then additional charges will be made.
7.
All bookings must be confirmed by the Hirer within 2 weeks of the date of hire.

8. 
Ropewalk Management will require the Hirer to make good all damage to fixtures & fittings which may be caused during the hire period.
9.
Ropewalk Management shall have the power to terminate a letting by giving seven days notice in writing to the Hirer, if it feels that the circumstances are such that they are justified in doing so.
10. 
Any cancellation by the Hirer must be made at least one week before the booking.  Failure to do so will result in the full charge of the booking being made.
11. 
Where permission is sought to use any specialist equipment or fitting of electrical equipment, i.e. piano, visual aids, lighting etc., the name of a suitably qualified person, who will accept full responsibility for the supervision of the equipment whilst in use on the premises, shall be put forward to the officers of Ropewalk Management.  An up-to-date PAT certificate is to be produced for all equipment used.

12.
Ropewalk Management reserve the right to alter, amend or add to the regulations at any time and such alterations will be effective on the giving of seven days notice to the Hirer.
13.
If the hirer is running workshops for young people a copy of their child protection policy is required.
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The Ropewalk, Maltkiln Road, Barton on Humber DN18 5JT

T: 01652 660380  F: 01652 637495  E: facilityhire@fathomworks.co.uk
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